
Observations 

An educator’s observations will be entered in TNCompass by his/her observer. Once the observation has 

a status of in progress, the educator can enter his/her self scores in TNCompass. Once the post 

conference has occurred, the educator can view the observation in TNCompass and add his/her 

electronic signature.  
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Location Evaluation 
• Click My Educator Profile. 

 

The Evaluations tab of the educator profile will be displayed. The current academic year evaluation 

record will be displayed.  

Enter self scores 
• In the Observation Rubric section of the evaluation page, click the hyperlink for the observation 

with the status In Progress 

 

Self scores can only be entered for observations with the status In Progress. If the observation status 

is Not Started or Completed or an observation does now show, please contact the observer for 

assistance. 

 



• Click the indicator name to see rating descriptions for the selected indicator.  

 

 

 

 

 

 



• Select the score for each indicator for the observation.  

• If a score is applied to an indicator, each indicator within the domain must be scored.  

• A blue save disk icon will appear briefly to indicate the score has been saved. The icon will 

disappear after a few seconds.  

 

The observer scores will not be visible to the educator until the observer has entered his/her PIN for 

the observation.  

Add observation notes 
• Enter note for the observation 

• Click Add to Notes… 

 

Add/view evidence 
Attachments can be added as evidence to the observation. The observer and/or the educator can add 

attachments as evidence if the observer PIN Signature has not been entered.  

• Click the Evidence tab 

• Click Add Attachment 



 

• Click Choose File to select the file. 

• Add a brief description for the evidence being attached.  

• Select the attachment type.  

• Click Save.  

 

 

 

 

 

 

 



• To view the attachment, click the attachment name.  

• The attachment can be removed by the user who attached the file by clicking the red trash can 

icon.  

• Click the paper/pencil icon to edit the file type and/or description.  

• Click the Observation tab to return to the observation page.  

 

Entering educator’s signature 
Once the observer has entered his/her PIN, the observation will be complete. The educator can review 

the observation and enter his/her signature.  

• Scroll to the PIN Signature section.  

• Enter PIN (click Show PIN to recover PIN).  

• Click Complete Form.  

 

Once the observer’s signature has been added, the observation can no longer be edited. If a change 

to the observation is needed, the district’s TNCompass evaluation administrator or one with advanced 

evaluation edit, would need to remove the observer’s signature to open the observation for editing.  


